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Taking Stock 
 
The vast majority of students who take a level 3 programme of A Levels or BTEC 
National Diplomas / Awards take the next step onto higher education. 
 

1. Which of these factors are likely to encourage you to consider Higher Education?  

 A degree is required for my chosen career  
 I want to improve my chances of a good career with a good salary  
 I don‟t want to start work yet  
 I enjoy studying and want to continue in more depth  
 Most people go to University these days and I don't want to be left behind  
 I want the opportunity to leave home and gain my independence  
 I want to enjoy student life  
 I want to move to another area of the country  
 I want to meet new people and make new friends  
 Other reasons 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

 

2. What were your thoughts about higher education prior to starting college? 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

 

3. What are your thoughts today? Have you changed anything? Have you changed 
your career ideas? 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

4. Are you happy with your current choice of subjects? Are things working out as you 
hoped? 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 
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……………………………………………………………………………………………… 

5.  What subjects are you taking next year? 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

 

6.   What are the requirements of your chosen career or degree? 

GCSE requirements   

………………………………………………………………………………………… 

……………………………………………………………………………………………… 

A Level / BTEC requirements 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

Other requirements  - i.e. work experience 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

 

7. Are you on course to reach your goal? 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

 

 

8. If not, what are you planning to do about it?  

……………………………………………………………………………………………… 
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……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

 

9.  If your career / HE plans require work experience, what are you doing about it? 
(For example law, medical, social work, teaching professions all need work 
experience) 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

 

10.  Do you feel that your plans are realistic? Are you making progress? 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

 

11.  Which of these factors are likely to discourage you from going to University?  

 Money reasons  
o I don‟t want to get into debt  
o My family can‟t afford to pay the fees  
o I need to start work to earn some money  

 I don‟t want to / can‟t leave home  
 No-one else in my family has been to University   
 I‟m not clever enough  
 I‟m worried about having to make new friends  
 I‟m not sure what career I want, so I don‟t know what I should study  
 Other reasons  

……………………………………………………………………………………………… 

……………………………………………………………………………………………… 

Turn to appendix 2 if you have selected one of these factors. 
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Choosing a Course at University 

What should you study?  

There are over 50,000 courses to choose from, and you should remember that the 
majority of graduates are employed for their transferable skills, so you are not 
necessarily choosing your career area when you pick a University course. You don‟t 
have to become a Lawyer if you study Law and you certainly don‟t need to study 
Business Studies to work in the City!   

Because a lot of work at University is self-directed learning, i.e. individual study in the 
library, research and essay writing, it is very important that you are really interested in 
the subject that you choose. Otherwise you may find you really struggle to keep up 
with the work, as the temptation to skip lectures and not go to the library may get the 
better of you!  

Here are a few of the areas you may like to consider.   

 A Professional subject required for a specific career  
o e.g. Law, Medicine, Architecture, Nursing, Teaching, Engineering  

 A Subject you are currently studying you enjoy  
o e.g. Maths, English, Geography, French, Chemistry  

 A Subject related to your current studies, which may require some prior 
knowledge  

o e.g. Biochemistry, American Studies, Aerospace Engineering  
 A Hobby / interest that you have not studied before  

o e.g. Music Technology, Film Studies  
 Something completely new  

o e.g. Archaeology, Criminology, History of Art 

There is a huge range of unusual courses available, including David Beckham 
Studies!!! 

Types of Course 

Courses in the same subject can very considerably from institution to institution. The 
structure and content can be very different – you need to research choices in depth. 

Single /Dual Honours or Combined Studies   
You can study one subject as a single honours course or you can also often combine 
subjects with a dual honours course or a Combined Studies Degree. With a dual 
honours course, the combinations are already set by the University and will appear in 
their literature, but with a Combined Studies degree it is more a case of mix & match. 
Even with a single honours course you are still likely to be able to choose a few 
modules from other departments, especially in your first year.  

Single Honours Courses 
On a single honours course you will graduate on one subject. In the second and third 
year you will be able to choose subject options depending on your special interests. 
Each university offering the same subject is likely to offer slightly different options 
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depending on the special research interests of the staff. A key factor to consider when 
choosing where to study. 
 
Joint Honours Courses 
These courses involve the study of two subjects. These can be courses that are 
related such as Physics and Maths, others that can be quite different such as History 
and Music. In all cases, the length of time taken to study each subject will be the same 
even though taught in different faculties. 
 
Combined Honours Courses 
These courses can involve the study of two or three subjects, each of which is studied 
equally within the framework of the same faculty. 
 
Major/Minor Courses 
In these courses students choose two subjects to study, one of which is studied over a 
longer period. Sometimes the „split‟ can be as much as 75% on the major subject and 
25% on the minor subject. 

Sandwich Courses   
Some courses, especially the more practical ones may be offered by some 
Universities as a Sandwich course, which involves a year in Industry in the middle of 
your course. This will usually make it a 4 year course in total and the practical 
experience in Industry may well boost your employment prospects on graduation.   

Travel Abroad  
There may often be the opportunity for overseas travel as part of your course. Most 
language courses will be 4 years, with the 3rd year spent abroad either at University 
or gaining work experience. You don't have to study a language at University to travel, 
as many other courses are part of the Socrates Programme, which enables you to 
spend a semester abroad in Europe as part of your course.   
You don't even need to speak another language at all as some courses even offer the 
opportunity to travel to Australia, Canada or the USA.   

If you are interested in travelling as part of your course, you will need to check what 
options are available when you have found a course/university that interests you.   

Length of course 
The length of the course is something else you should consider, as it will have 
financial implications both in terms of how many years you are a student and how long 
it will be before you start earning as a Graduate. In general BA, BSc and BEng 
courses are 3 years (except if they offer sandwich years or a year abroad) and MSc 
and MEng courses will be 4 years. Other courses such as Medicine and Dentistry are 
even longer!  

Some degree courses are assessed by continuous assessment others by 
exams. Some follow a modular system where you complete self contained units 
that enable you to build your own course though there will be compulsory units. 

Also look at teaching methods that suit your learning style. Bursaries and 
sponsorship are available on some courses. 
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What are university and college bursaries? 

 University bursaries provide extra financial help so that students from all 
backgrounds are encouraged to apply. If you have a low income there is a 
good chance that you will receive some of this extra non-repayable help.  

 Universities and colleges decide their own types of bursaries and how much 
they will pay. Some schemes are very generous, others less so.  

 You need to check all the colleges and universities you are interested in (via 
their websites or prospectuses). Then compare what bursaries they are 
offering and how they might benefit you.  

Generating career Ideas may help you focus on 
higher education. 

Modern Technology has come to our aid in helping us generate potential career and 
higher education courses. 

Adult Directions available on the network. 

Click on start then programs and then careers select Adult Directions 

Answer all 116 questions. 

Print out the results. 

To generate HE ideas use the excellent www.ukcoursefinder.com website.  

First register with your e-mail address then login using the pass word allocated (type it 
don‟t cut and paste). Then click on the questionnaire option, 

Answer all the questions and then print out the results.  

Once you have developed ideas for HE courses use the www.ucas.com Course 
search option to find which universities offer the courses. 

At the back of this pack are some HE research forms for you to 
use when researching details of courses you are considering. 
Use one form per course – you may need to make extra copies. 

Also we will soon be getting copies of 18+ What Next! From 
Connexions. These will be given out in tutorial in the next few 
weeks.  

 

http://www.ukcoursefinder.com/
http://www.ucas.com/
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Choosing a University 

Stay at home or move away?  
The first main decision you have to make is whether you want to stay at home and 
attend a local University, or whether you want to move away. Of course if your chosen 
course is not offered locally, you may have to either leave home or find something 
else that interests you.  You can of course apply for a combination of courses at local 
and more distant Institutions and make your final decision at a later stage. 

How far away?  
If you decide to move away, how far do you want to go? Some students like to feel 
close to home, whilst others prefer to move as far away as possible! Many students 
however feel that 2-3 hours away is a good distance as they can get home if they 
need to, but it also means that their parents won‟t keep popping up to visit every 
Sunday morning! 

All universities have different characteristics. 

1. There are different styles of university – which would you prefer?  

A. City Centre Sites. Based in a city centre in various sites. Not just one central 
position. (For example Manchester University and Sheffield Hallam). 

B. City Campus. Again centrally located but all around one central location – 
sometimes the accommodation is on campus but sometimes outside. (For 
example Leeds University or Leicester University) 

C. Rural Campus. Self contained universities on the rural edge of cities. (For 
example York or Lancaster Universities). 

 

2. The type of University – which would you prefer? 

A.  Newer Universities. i.e. Sheffield Hallam and Leeds Met Universities. The 
ones which used to be Polytechnics and now tend to specialise in vocationally 
orientated degrees like business, social work, IT, health professions, media 
etc… but also offer many traditional academic degrees. 

B.  Traditional Universities. i.e. Sheffield, Manchester, Nottingham Universities. 
Tend to specialize more on academic subjects have higher entry requirements 
and tend not to feel the need to try and sell themselves to students. 

C.  Scottish Universities. Generally offer 4 year degrees which are Masters 
degrees equivalent to Bachelors degrees in England and Wales. 

D.  Oxford and Cambridge. Probably the most prestigious universities in the 
world. Specialist advice in needed for entry. Inform your Progress Tutor of your 
interest and speak to Phil Nelson or Laura Gibbons in the Guidance Centre. 
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E.  Colleges and Institutes of Higher Education.  i.e. Leeds Trinity and All 
Saints College Leeds.  Similar to newer universities but tend to offer lower 
entrance requirements. 

F.  Specialist College. Such as Music, Agriculture, Drama or Art. 

What is the UCAS Tariff? 

 It is a points system used to report achievement for entry to higher education 
(HE) in a numerical format. 

 It establishes agreed equivalences between different types of qualifications. 

 It provides comparisons between applicants with different types and volumes of 
achievement. 

How does the Tariff work? 

 Points can be aggregated from the different qualifications included in the Tariff.  

 To understand the UCAS tariff system, the points required for universities and 
courses turn to Appendix 1 

Using your predicted grades calculate the likely point score you are likely to 
achieve (Assume your A2 grades are going to be the same as the AS grades you 
are predicted). 

For example BCC at A2 is worth 260 points.  

BTEC National Diploma at Dist, Merit, Merit is worth 280 points. 

AS levels not continued to A2 are worth half so a C would be 40 points. 

Key skills level II count is valued at 10 points Level III as 20 points. 

Once you have added your total predicted grade you can use the „Big UCAS Guide‟ or 
„The Heap Degree Course Offers‟ book in the guidance centre to see which 
universities you could apply to. 

My estimated Points = 
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The University and Colleges Admissions Service 
 

UCAS is the central organisation that processes applications for courses at UK 
universities and colleges. They process more than 2 million applications for full-time 
undergraduate courses every year. 

UCAS have very strict requirements and deadlines that must be adhered to. The 
internal deadline dates are set to enable the reference to be completed and the 
application checked before dispatch. 

 

Key Dates 

Feb/July 2010 University Opendays 

22 June 2010 UCAS HE Convention Sheffield Arena. 

1 September 2010 UCAS Applications begin for 2007entry. 

30 September 2010 Internal deadline for Oxbridge, Medical School, Dentistry 
and Veterinary Science applications. 

30 November 2010 Internal deadline for UCAS Applications 

 

Points to Consider when making your choices 

Choose a course that you will be interested in. Do not limit choices to specific subjects 
chosen at college – investigate more options. Need more help? See Phil Nelson or 
Laura Gibbons in the Guidance Centre F30a as soon as you can. 

Choose where you want to study. Choose universities in places where you could settle. 
The Virgin Guide or The Times University guide amongst others (available in the 
Guidance Centre) or UCAS website could help you decide. 

Be consistent in your choice of courses. They don‟t have to be the same subject but they 
should show that you have thought about your options. (Don‟t choose 5 different courses 
from one institution!)  Though you can apply to more than one at the same institution. 

Check on grades required on the UCAS Tariff and be realistic about whether you are 
likely to achieve these grades. 

Draw up a short list of courses and institutions. Reference materials in the Guidance 
Centre. Also use university prospectuses and websites. 

Decide on the final 5 choices. Note Medical and Veterinary schools only allow four 
choices. Use your remaining choices for another, possibly associated, subject 
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The Personal Statement 

Section 10 of the UCAS form is the dreaded „Personal Statement‟. This is the most 
important part of the form and the part together with your predicted grades that 
admission tutors at university base their decisions on. This is why it is so important 
that you sell yourself. Learning how to do this effectively is a skill that you will need to 
use all your lives both in education and in employment. You‟re asked to give some 
relevant background information about yourself, what you‟re into as well as give your 
reasons for your choice of course. You should aim to show that you‟re motivated, 
prove you‟re committed to the subject and explain your career aspirations. 

Have a plan: Just like any essay, you first need to figure out what you want to say and 
plan how you‟re going to say it. You have a maximum of 47 lines for your personal 
statement via ucasapply. You should complete the form on Word and when the final 
draft has been approved by your tutor cut and paste it onto your electronic form.  

What you should include: Your basic aim is to explain why you want to do the 
course you‟ve chosen, prove that you‟re motivated and show that you‟ve got the 
potential to do well. Motivation: start off your personal statement by explaining why 
you‟ve chosen that particular course. “I thought it sounded interesting” isn‟t good 
enough. You need a good reason such as “Ever since visiting the Tate gallery I‟ve 
been fascinated by modern sculpture. I was fortunate enough to work at a local 
stonemason‟s this summer and have started on my first small stone sculpture. I am 
really looking forward to studying Modern Art and Sculpture at university and learning 
more about the subject I love.” (Don‟t use this – it‟s just an example!) 

School and College Activities: Are you a captain or member of a team? for how 
long, any notable achievements? Are you involved in the enrichment programme, are 
you a student ambassador? Were you a prefect at school? Being part of a team or 
being involved in extra activities shows that you are a sociable person capable of 
working with other people for a common goal. At university you‟ll have to be 
surrounded by all sorts of people and you‟ll need to get along with them! 

Intellectual Activities 
Have you been to any talks or lectures on a subject you‟re interested in? Do you 
regularly visit art galleries, the theatre or museums? If so, which ones and what do 
you like about them? It‟s important that you come across as someone who is 
interested in learning and improving your mind. Just using your brain at school isn‟t 
enough! 

Out of school activities 
Probably covered in the above section but you might include community work, Duke of 
Edinburgh Awards, playing sports, being in a band, visiting foreign countries…. Having 
self-motivation is perhaps the most important quality to have. Just turning up at 
college doesn‟t prove you‟ve got it but doing something out of college because you 
enjoy it and are really into it does. 

Work experience/job 
Anything from doing the gardening on Saturdays for the little old lady down the road to 
working in a big office. If you‟ve done some work that‟s relevant to the course you‟ve 
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chosen to study, this is ideal. In fact, for some courses such as Veterinary Science, 
work experience is essential. 

Key skills 
If you‟re not offering Key Skills then you might want to try and give some evidence of 
your strengths in numeracy, communication, IT, teamwork, problem solving by giving 
some examples from your life. All university courses involve a lot of writing, a fair 
amount of PC work, basic maths, talking to people or groups…. You need to show that 
you‟ll be capable of doing this when you get to university. 

 
 

Turn to the sample personal Statement on the next page – How 
could this be improved? 
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What is a Good Personal Statement 
 

In groups, look carefully at the following Personal Statement and identify as 
many errors as you can in the structure of this.  Record all of the mistakes on a 
sheet of paper and feed these back once the task has been completed. 

 

Personal Statement Student Comment 
 
I have had a real interest in Law for as long as I can remember.  I think this 
was because my uncle was in the police force.  I hope to ultimately follow a 
career as a barrister.  I have decided to apply to your University because it has 
been recommended by my friends.  I have been particularly impressed by the 
fact it is near the city centre and has an excellent student life. 
 
I am currently taking three A levels in Law, History and Geography.  My A level 
in Law has given a real insight into legal issues and although parts of the 
course have been unstimulating nevertheless I am hoping that my interest will 
be rejuvenated when we start to study criminal law.  I find crime fascinating 
and regularly enjoy „Crimewatch‟ on television.  My History course has tended 
to consider Europe in the medieval period.  This has proved a disappointing 
choice though there have been a few areas of interest.  I have taken one 
module within this and was surprised by my grade N – although I am fully 
confident that this will be improved in the summer.  I am also studying 
Geography. 
 
I am employed part time in the electrical appliances section at John Lewis, 
Sheffield where I tend to work on customer service.  This has proved to be an 
immensely enjoyable position and I was recently rewarded by being offered 
extra hours which I gratefully accepted.  I now work three nights a week plus 
week-ends.  I hope to be able to take a similar position next year as well.  At 
school I engaged in work experience where I was expected to take up a full 
week‟s placement at Comet retail.  I was given responsibility for serving 
customers for little payment.  Due to illness I was unable to complete the 
placement.  
 
At school I was given a number of positions of responsibility, which included 
board monitor (I cleaned the board at the end of every day in year 7) and at 
Primary School I helped set up displays.  Recently I was elected as a member 
of the Student Council.  This has proved to be a very enjoyable position and 
have already organised a number of social events for the college. 
 
In my spare time I have a wide variety of hobbies and activities.  I have a 
number of close friends who enjoy immensely going to clubs.  I also enjoy 
computer games and listening to music.  When I was twelve I also played 
chess for a year.  I started to play piano when I was eleven and reached grade 
one.  Other than socialising, my other passion is watching television – 
particularly „The Bill‟ and „Inspector Morse‟. 
 
I therefore submit my application.  I know that Law is the right course for me 
and I hope to become a barrister dealing with criminal cases.  I am a sociable, 
outgoing individual and know that I will fit in with considerable ease to the life 
at University.  I look forward to hearing your reply.  

 

After identifying possible improvements turn to Appendix 1 
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Useful Websites 
 
www.ucas.com 

Essential HE website for general information with course and institution search facilities. Use the 
site index for specific information and links to other sites 
 
www.aimhigher.com 
 A government site promoting the advantages of HE.  Good finance information. 
 
www.hotcourses.com 

Help with university and career choices. Excellent search facilities and accurate database of 
educational opportunities. 
 
www.opendays.com 

Details of University and College open days. 
 
www.realuini.com 

Alternative guide to universities written by students. 
 
www.skill.org.uk 

Website for National Bureau of students with Disabilities. 
 
www.fulbright.co.uk 

Information about studying in the US and Fulbright Scholarship information. 
 
www.erasmus.ac.uk 

University courses offering time overseas. 
 
www.gap-year.com 

Year out opportunities 
 
www.bunac.co.uk 

Working holiday opportunities overseas. 
 
www.gap.org.uk 

A charitable organization offering the largest number of oversea placement opportunities for 17-20 
year olds 
 
www.yini.org.uk 

The Year in Industry Scheme offers one year paid work experience. 
 
www.nusonline.co.uk./ 

Gives information about what it is like being a student at university, university finance etc. 
 
www.push.co.uk 

Information about universities, what facilities they have, what their accommodation is like, clubs and 
societies etc.  
 
www.dfes.gov.uk/studentsupport  

A government website giving information about student support in higher education. 
 
www.offa.org.uk 

Essential to research university fees and bursaries available. 
 
www.hero.ac.uk  

Contains information on all aspects of higher education. 

 
www.qaa.ac.uk/reviews  

Look at reports and reviews of universities and faculties.  
HE information and resources are all available in The Guidance Centre (F51). See Appendix 3 

http://www.ucas.com/
http://www.aimhigher.com/
http://www.hotcourses.com/
http://www.opendays.com/
http://www.realuini.com/
http://www.skill.org.uk/
http://www.fulbright.co.uk/
http://www.erasmus.ac.uk/
http://www.gap-year.com/
http://www.bunac.co.uk/
http://www.gap.org.uk/
http://www.yini.org.uk/
http://www.nusonline.co.uk./
http://www.push.co.uk/
http://www.dfes.gov.uk/studentsupport
http://www.offa.org.uk/
http://www.hero.ac.uk/
http://www.qaa.ac.uk/reviews
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Appendix 1 

The UCAS Tariff 

UCAS Tariff - table 1  

GCE/VCE Qualifications BTEC Nationals2 
CACHE 

Diploma3 

Diploma in 
Foundation 

Studies 
(Art and 
Design)4 

Points      

GCE 
AS/ 
AS 

VCE 

GCE A 
level/AVCE 

AVCE 
Double 
Award 

Free 
standing 
Maths1 

Award Certificate Diploma Theory Practical          

            DDD       360      

            DDM       320      

                  Distinction 285      

    A*A*        DMM       280      

    AA     DD MMM A     240      

                  Merit 225      

    AB               220      

    BB     DM MMP B     200      

    BC               180      

                  Pass 165      

    CC     MM MPP C     160      

   A* CD              140      

  A DD   D MP PPP D A   120      

  B DE           B   100      

  C EE   M PP   E C   80      

A D             D   60      

B                   50      

C E     P       E   40      

D                   30      

E     A             20      

      B             17      

      C             13      

      D             10      

      E             7      

1 Covers free-standing Mathematics qualifications - Using and Applying Statistics, Working with 
Algebraic and Graphical Techniques, Modelling with Calculus. 
2 The points shown for the newly specified BTEC National Award, Certificate and Diploma. 
3 Covers the CACHE Diploma in Child Care and Education. 
4 The points for the Diploma in Foundation Studies (Art and Design). 

http://www.ucas.com/candq/tariff/btec.doc
http://www.ucas.com/candq/tariff/CACHE301101.pdf
http://www.ucas.com/candq/tariff/CACHE301101.pdf
http://www.ucas.com/candq/tariff/artdes.pdf
http://www.ucas.com/candq/tariff/artdes.pdf
http://www.ucas.com/candq/tariff/artdes.pdf
http://www.ucas.com/candq/tariff/artdes.pdf
http://www.ucas.com/candq/tariff/artdes.pdf
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Appendix 2 

Barriers to Higher Education 

Money 
If you are worried about the financial implications, look in more detail at the student finance 
arrangements that are currently in place and you will see that things are not as bad as you 
may think. In brief:  

 On average graduates earn much more than non-graduates over their working life, so 
you can afford to put off starting work for a few years and should benefit from the 
investment you make!  

 Current Tuition Fees are up to £3290. 
 Student Loans (for your living costs) are linked to your income and are only repayable 

when you start earning more than £15,000 and interest is set at the rate of inflation. 
You may also be eligible for a maintenance grant if your family income is below 
£50000. This is free money that you don‟t have to pay back. 

 Various bursaries/scholarships are available from individual Universities, which do not 
have to be repaid. 

Leaving home  
You don‟t have to leave home to go to University, although for many students this can often 
be one of the main attractions! If you want to stay at home, for any reason, and attend a local 
University that is no problem, although you will be slightly restricted in terms of the courses 
that you can choose from.  

Other reservations  

 Don‟t worry if you are the first in your family to consider going to University. The government 
aim is to encourage 50% of young people to enter Higher Education, so a lot of students are 
currently in that position as only about 10% of your parents generation went to University 
themselves.  

 It‟s very easy to make friends at University as everyone is in the same boat, often having left 
home for the first time and moved to a new city where they don‟t know anyone! There are lots 
of events organised during intro week to help you settle in, find you way round and meet 
people with similar interests and/or who are living with you in your flat or hall of residence.  

 Looking through the range of course options may help inspire you with a career idea, but don‟t 
worry if it doesn‟t because the majority of graduates are employed for their transferable skills 
rather than the subject they actually studied. So you can study whatever interests you (within 
reason!) without having to worry too much.  

 Entry requirements vary hugely between different Universities and different courses, so while 
there may be some courses that require AAA at A Level (or vocational equivalent), you will 
also find that others may only require DE. There are of course also a wide range of other 
qualifications that may be acceptable for entry into Higher Education. If you feel that a degree 
course is not right for you, you could always look at something like an HND (Higher National 
Diploma) instead, with the option of continuing to degree level at a later stage.  

You can of course enter Higher Education at any stage in your life as a mature student (21 or 
over), so if you look at all the options and decide that University isn’t right for you at the 
moment, you can always come back to it later. It’s not a case of now or never! 
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Appendix 3 
Some of the HE resources available in the guidance centre (F30a) 

 

 

The definitive HE course guide for all students and their advisers, containing everything you 
need to know about qualifications needed for entry to Higher Education in the UK.  

The guide includes advice and information for students, a complete guide to the UCAS Tariff, 
university and college datafiles and course details such as course code, course structure, 
required subjects and the Tariff or grade requirements for all main UK qualifications.  

Also included is a CD-Rom, which contains entry requirements for the most common 
qualifications for 2005. The CD-Rom is searchable by both course and institution, and gives full 
entry requirements for all full-time undergraduate courses starting in 2004.  

 

Most prospective students will find that choosing a course and university that matches their 
specific needs is not easy. However, Choosing Your Degree Course & University will point them 
in the right direction. It is an ideal resource for those just beginning their research who are 
unsure about what or where they want to study.  

As well as providing detailed guidance on the things that need to be considered, it will help 
applicants start the process of narrowing down their options to a shortlist of courses and 
institutions. The book contains helpful overviews of each university, as well as detailed 
information on over 80 of the main university subjects, indicating how the individual courses at 
each institution approach the study of the subject. 

 

 
 

Written by Brian Heap, the UK's leading Higher Education expert, this is the definitive guide to 
university and college entry and is recognised as the indispensable guide for all university 
applicants. It is the only guide that lists courses subject-by-subject in descending points order, 
enabling applicants quickly to compare offers and to choose the most suitable university or 
college.  

 Detailed degree subject rankings showing the UCAS points needed to get a 
place on every UK course  

 Descriptions of actual interviews and open days from last year's applicants  
 Updated 'Subject Information' and 'Special Features' sections with listings 

of unusual courses and alternative degree course choices  
 A wealth of additional independently researched subject information. 

 

University Scholarships & Awards. The new edition enables applicants, and overseas students 
source the wide variety of bursaries, scholarships and other awards on offer.  

Universities and colleges are listed alphabetically with a brief profile of each, the degree courses 
offered and the awards available. The awards are also shown separately by subject, as well as 
by country of origin for overseas students. The guide also includes:  

 Information on awards offered by professional and other organisations          

 Guidance is given on university sponsorship and sandwich courses  

 Details of special awards available to disadvantaged students  

 Useful addresses and publications for further research. 

 

For the inside track on completing the UCAS Form, students and their advisers need look no 
further than this best-selling title. As well as providing top tips and dos and don'ts from current 
admissions tutors, this invaluable book will guide the student through the entire Higher 
Education application process.  

Using examples from last year's applications, this essential guide will help students avoid making 
the most common mistakes and explains how they should best present their skills and 
achievements in order to write a winning Personal Statement. 

 



 19 

 

With graduate debt rocketing, the question of how to make ends meet is at the forefront of 
every student's mind. The tenth edition of Students' Money Matters set out to answer this 
question and will also provide students with all the skills necessary for them to learn how to 
cope on a budget.  

Presented in a lively and accessible style, the new edition of this best-selling title will help 
prepare students for the possible introduction of top-up fees in 2006 as well as providing 
invaluable advice to help students make the right decisions about loans, overdrafts, work 
experience, jobs and accommodation.  

 The varying costs of being a student across the country  

 Useful tips, quotes and ideas on how to cope from current students  

 Vital advice on budgeting skills.  

 

The Student Book has established itself as the one-stop applicant's guide to Higher Education as 
it answers all of the essential questions that prospective students have, including:  

 What are the best and worst features of each HE institution?  

 Where are the hotspots for student nightlife?  

 What's the inside track from current students?  

 What are the employment and drop-out rates at each institution?  

 Where can I get the cheapest pint of beer from? 

 

 

This essential guide has been written for students with a disability who are thinking about 
applying to university or college. By providing the latest information on the academic and 
cultural provisions available at each institution, the prospective student can quickly find the right 
university or college best suited to their specific needs. 

 

The practical advice offered in this updated edition covers new concerns such as tuition fees and 
keeping an eye on one’s future ‘employability’. It is packed with recommendations on making 
the most of university life, covering topics such as finding accommodation, choosing course 
options, earning while studying, and how to cope with debt. 

 

Packed full of good advice, Getting Into ………. guides gives a clear account of what the subject 
is about, and the career routes it opens up.  

It also provides a wealth of background information on graduate destinations, the professional 
bodies and suggestions for further reading. 

Other Guides 
 Medical School 
 Dental School 
 Business & Management 
 Oxford & Cambridge 
 Veterinary School 
 Psychology 
 American Universities 
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This is the most comprehensive publication on Further and Higher Education courses in the UK. 
Organised by subject, it lists foundation courses, professional examination courses, DipHEs, 
HNDs and degree courses. The Directory of University & College Entry (DUCE) is published on 
an annual basis in order to keep the information as accurate and up-to-date as possible. The 
one-stop reference source for all UK courses, it is an essential resource for all careers libraries, 
HE advisers and prospective students alike. 
 
 

 

The Times Good University Guide offers facts, figures and comparative assessments on all UK 
universities. It takes the key measure of quality as its focus, so that you can make informed 
choices of university and subject. It includes:  

 League table ranking of universities  

 Advice on how to select a course and a university  

 Details of government changes to higher Education. 

 

 

University prospectus, GAP year guides and general careers resources and software. 
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Appendix 4 
What is a good Personal Statement (Comment 

Sheet) 
Errors that need to be addressed 
 

Personal Statement Student Comment 
 
I have had a real interest in Law for as long as I can remember.  I think this 
was because my uncle was in the police force.  I hope to ultimately follow a 
career as a barrister.  I have decided to apply to your University because it 
has been recommended by my friends.  I have been particularly impressed 
by the fact it is near the city centre and has an excellent student life. 
 
I am currently taking three A levels in Law, History and Geography.  My A 
level in Law has given a real insight into legal issues and although parts of 
the course have been unstimulating nevertheless I am hoping that my 
interest will be rejuvenated when we start to study criminal law.  I find crime 
fascinating and regularly enjoy „Crimewatch‟ on television.  My History 
course has tended to consider Europe in the medieval period.  This has 
proved a disappointing choice though there have been a few areas of 
interest.  I have taken one module within this and was surprised by my 
grade N – although I am fully confident that this will be improved in the 
summer.  I am also studying Geography. 
 
I am employed part time in the electrical appliances section at John Lewis, 
Sheffield where I tend to work on customer service.  This has proved to be 
an immensely enjoyable position and I was recently rewarded by being 
offered extra hours which I gratefully accepted.  I now work three nights a 
week plus week-ends.  I hope to be able to take a similar position next year 
as well.  At school I engaged in work experience where I was expected to 
take up a full week‟s placement at Comet retail.  I was given responsibility 
for serving customers for little payment.  Due to illness I was unable to 
complete the placement.  
 
At school I was given a number of positions of responsibility, which 
included board monitor (I cleaned the board at the end of every day in year 
7) and at Primary School I helped set up displays.  Recently I was elected 
as a member of the Student Council.  This has proved to be a very 
enjoyable position and have already organised a number of social events 
for the college. 
 
In my spare time I have a wide variety of hobbies and activities.  I have a 
number of close friends who enjoy immensely going to clubs.  I also enjoy 
computer games and listening to music.  When I was twelve I also played 
chess for a year.  I started to play piano when I was eleven and reached 
grade one.  Other than socialising, my other passion is watching television 
– particularly „The Bill‟ and Inspector Morse‟. 
 
I therefore submit my application.  I know that Law is the right course for 
me and I hope to become a barrister dealing with criminal cases.  I am a 
sociable, outgoing individual and know that I will fit in with considerable 
ease to the life at University.  I look forward to hearing your reply.  

 
1 
 
 
2 
 
 
 
3 
 
4 
5 
6 
 
7 
8 
 
 
 
9 
 
 
 
10 
 
 
 
11 
 
 
12 
 
 
13 
 
 
 
 
 
14 
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Appendix 5 

Checklist 
 
This is not an exhaustive list concerning the problems inherent in the first statement.  
However, apart from spelling mistakes, some of the key points are: 
 
1 The first sentence could be rephrased to sharpen up the English.  Referring to a 

family relation in the police force is totally irrelevant. 
 

2 At the end of the first paragraph there is an immediate concern that the student is 
more attracted by the social rather than the academic side of the university. 
 

3 Never criticise – always be positive. 
 

4 „Crimewatch‟ is not only irrelevant; it also suggests that the candidate‟s interest in the 
subject is based solely on media influence. 
 

5 Comments on History are for too vague. 
6 Again, be positive, not negative – who‟s to say you won‟t feel the same about your 

Law degree. 
7 It is not a good idea to include this grade.  Being surprised by a grade suggests that 

he s/he has not come to terms with the depth of study required at A-level. 
8 The fact that nothing is said about Geography raises more questions.  Can‟t the 

candidate find anything positive to say about studying this subject? 
9 The part-time work is clearly out of hand.  What is the candidate interested in – good 

results or a job at John Lewis? 
10 Yet another negative.  It could be assumed that the failure to complete the placement 

stemmed from the lack of payment. 
11 The candidate should look for positives of responsibility, such as being a Prefect, 

Class Representative etc.  Being a Board Monitor and setting up displays at Primary 
School are not terribly impressive to the reader! 

12 The reference to social events indicates, again, that the candidate is more interested 
in a social life than studying. 
 

13 Going to clubs is a common social interest and should not be included.  Likewise, 
playing chess and the piano for only a year suggests a lack of perseverance, 
determination or any sign of discipline.  Watching television should never be included 
– it only serves to enhance the growing image of the candidate that their interest in 
Law is largely television-based.  The lack of a range of recent hobbies does not help 
„sell‟ the candidate. 

14 This final paragraph summarises a great deal about the candidate – s/he is interested 
in crime (through watching television) and s/he likes a social life! 
 

Needs Improvement!! 
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Appendix 6 
The Improved Personal Statement (C) 

 
I wish to apply to study Law based on my own personal enthusiasm for what I consider to be 
a challenging but genuinely stimulating subject.  I have been supported within my choice by 
my family and would ultimately wish to follow a career at the Bar.  I have particularly applied 
to courses that specialise in European Law, which is a personal interest of mine. 
 
I am currently studying three A levels at college in Law, History and Geography.  Last year I 
completed an AS in Sociology and achieved a Grade B.  Within my study of Law, I have 
particularly enjoyed the English Legal System and am currently looking forward with 
anticipation to the examination of Criminal Law.  In History, I have been particularly 
interested in the study of social life within the medieval period and have found the notion of 
justice to be somewhat different to the modern day!  Likewise I have found Geography 
stimulating in the examination of geomorphology – particularly the action of glaciation.  In 
these A level subjects I have learned the importance of personal research and verification of 
evidence which would appear to me to be essential qualities for a Law student. 
 
I have already engaged in valuable work experience and part-time employment which has 
offered a clear insight into the demands of modern day employment.  Whilst still at school I 
took a week‟s work experience at Comet and the following summer I gained part-time 
employment in the electrical department at John Lewis.  This post involved customer service 
and has helped the development of several Key Skills including Working with Others and 
Communication. 
 
At college, I try to take an active part in student life, which explains why I successfully put my 
name forward for election to the Student Council.  This body plays a key role in offering 
suggestions to the college management in improving student provision.  It also organises 
several social events throughout the year.  Although this has been demanding in terms of 
time, nevertheless I have found it to be a rewarding and very enjoyable post.  Furthermore it 
has given me a forum to practice my public speaking and the growth in my self-confidence 
can only be an advantage when arguing legal issues in a University seminar.  
 
In my spare time I participate in a number of activities but particularly enjoy listening to music 
(where I am renowned for having a wide taste!) and attending concerts throughout the 
country with a close circle of friends.  More recently I have started to explore the possibilities 
of our personal computer and am pleased to be becoming more acquainted with word 
processing and have also produced a database of legal cases for my A level course. 
 
I try to keep fit by visiting the local gym once a week and play five-a-side football at 
weekends.  Increasingly I am taking an interest in national politics and I read the Guardian in 
the college library and find Hugo Young‟s articles interesting.  I am beginning to understand 
some of the issues relating to the UK possible entry to the EURO. 
 
If my application were successful, I would enjoy both the study of Law and my participation in 
the wider student life.  
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Longley Park Careers & Progression 

 

Higher Education Research Form 
 

Title of Course: 
 

 

Name of University / College 

Degree/HND/Dip HE/Foundation 
degree/other: 

 

Length of course: 

Sandwich course?: 
 

 

Sponsorship opportunities? 

Typical offers: 
 

 

Essential / preferred subjects: 

Predicted tuition fees: 
 

 

Route A or B? (Art courses only): 

Work Experience required: 
 

 

Time overseas?: 

Number of applications per place: 
 
 

Open day dates: 

 

Course Content 

Compulsory modules: 
 
 
 

Optional modules: 
 

 
 

 

Assessment Methods Special features of the course 
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Accommodation / travel costs 

 
 
 
 
 
 
 
 
 

 

University rating for this subject  What do graduates from this course do? 

  
 
 
 
 
 
 
 
 
 

 

Any facilities (e.g. sport, social) 

 
 
 
 
 
 
 

 

What I like about this course 

 
 
 
 
 

 
Your personal ratings: 
  

J (Looks right for me) 
K (Worth thinking about) 
L  (Don‟t think so) 
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Longley Park Careers & Progression 

 

Higher Education Research Form 
 

Title of Course: 
 

 

Name of University / College 

Degree/HND/Dip HE/Foundation 
degree/other: 

 

Length of course: 

Sandwich course?: 
 

 

Sponsorship opportunities?: 

Typical offers: 
 

 

Essential / preferred subjects: 

Predicted tuition fees: 
 

 

Route A or B? (Art courses only): 

Work Experience required: 
 

 

Time overseas?: 

Number of applications per place: 
 
 

Open day dates: 

 

Course Content 

Compulsory modules: 
 
 

Optional modules: 
 

 
 

 

Assessment Methods Special features of the course 
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Accommodation / travel costs 

 
 
 
 
 
 
 
 
 

 

University rating for this subject  What do graduates from this course do? 

  
 
 
 
 
 
 
 
 
 

 

Any facilities (e.g. sport, social) 

 
 
 
 
 
 
 

 

What I like about this course 

 
 
 
 
 

 
Your personal ratings: 
  

J (Looks right for me) 
K (Worth thinking about) 
L  (Don‟t think so) 
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Longley Park Careers & Progression 

 

Higher Education Research Form 
 

Title of Course: 
 

 

Name of University / College 

Degree/HND/Dip HE/Foundation 
degree/other: 

 

Length of course: 

Sandwich course?: 
 

 

Sponsorship opportunities?: 

Typical offers: 
 

 

Essential / preferred subjects: 

Predicted tuition fees: 
 

 

Route A or B? (Art courses only): 

Work Experience required: 
 

 

Time overseas?: 

Number of applications per place: 
 
 

Open day dates: 

 

Course Content 

Compulsory modules: 
 
 
 

Optional modules: 
 

 
 

 

Assessment Methods Special features of the course 
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Accommodation / travel costs 

 
 
 
 
 
 
 
 
 
 
 
 

 

University rating for this subject  What do graduates from this course do? 

  
 
 
 
 
 
 
 
 
 

 

Any facilities (e.g. sport, social) 

 
 
 
 
 
 
 

 

What I like about this course 

 
 
 
 
 

 
Your personal ratings: 
  

J (Looks right for me) 
K (Worth thinking about) 
L  (Don‟t think so) 
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Higher Education Pack: Evaluation Survey 

 

Name  éééééééééééééééé     Tutor 

éééééééééééééééé. 

 

Student Number ééééééééééééé.. 

 

Now that you have completed the Higher Education Research Pack in tutorials, we would like 

to know what you think of the information and activities provided.  This will help us to plan 

how to help you with your university applications next year.  

 

Q1.  Did you complete all of the pack? 
 

Yes  

 

No 

 

If no, please state why not ééééééééééééééééééééééééé 

 

 

Q2.  Overall, how useful did you find the pack? 
 

Very useful 

 

Quite useful 

 

Not very useful 

 

Not useful at all 

 

 

Q3.  Which section did you find most useful? 
 

Taking Stock 

 

Choosing a Course at University 

 

Choosing a University 

 

The University & College Application Service (UCAS) 

 

UCAS Personal Statement 

 

Higher Education Research Forms  

 

 

Please turn over! 
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Q4.  Why was this section most useful? 

 

ééééééééééééééééééééééééééééééééééééé.. 

 

ééééééééééééééééééééééééééééééééééééé.. 

 

ééééééééééééééééééééééééééééééééééééé.. 

 

 

Q5.  Which section did you find least useful? 
 

Taking Stock 

 

Choosing a Course at University 

 

Choosing a University 

 

The University & College Application Service (UCAS) 

 

UCAS Personal Statement 

 

Higher Education Research Forms  

 

 

Q6.  Why was this section least useful? 

 

ééééééééééééééééééééééééééééééééééééé 

 

ééééééééééééééééééééééééééééééééééééé 

 

ééééééééééééééééééééééééééééééééééééé 

 

 

Q7.  What could we do to improve the pack? 

 

ééééééééééééééééééééééééééééééééééééé 

 

ééééééééééééééééééééééééééééééééééééé 

 

ééééééééééééééééééééééééééééééééééééé 

 

Many thanks for your help.  If you have any questions about your UCAS application, 

please see Phil Nelson or Laura Gibbons in the Guidance Centre (F30a). 

 

 

 

 

 
 

 


